
Employee Code  

NEHRU YUVA KENDRA SANGATHAN 

 

Form Of Annual Performance Appraisal Report  Of Staff Car Driver 

Ministry/Department   -    Ministry  of Youth Affair & Sports 

 

________________________________________________________________

Report for the period ending/Year_________________________________________________________ 

1.    Name in Full  

2.  Date of Birth  

3.  (मूल) Present Basic Pay  

4.   Total Service  

5.  Date of continuous 

appointment to the present post 
 

6.  
Educational & Technical qualifications 

 

7.  
Observations on:- 

 

7(i) Intelligence  

7(ii) Energy & reliability  

7(ii) Punctuality in Attendance  

7(iv)   / Behavior – 

 
Does he show proper courtesy and good manners 

towards all persons using staff Car.

 

7(v) Discipline.  

7(vi) Technical knowledge & ability.  

7(vii) 
Does he keep the vehicle clean and tidy? 

 

7(viii) 
Is he capable of attending to petty repair to the vehicles? 

 

7(ix) 
 

 Is he economical in the use of petrol, Lubricating oil  etc? 

 

7(x)  
Does he take timely action for getting proper entries made in 

the log book? 

 

7(xi)  
Adherence to the Traffic Regulations & Civil Laws. 

 

7(xii)  
Number of accidents, if any in the year 

          ( ) (a)  Minor             

 



(     (b) Major 

8.  

       Has he been responsible for any outstanding work 

during the period under review meriting special 

commendations; if so, what? 

 

9.  
 

       Has he been reprimanded for indifferent work for other 

causes? If so, brief particulars may be given. 

 

10.  
 

       Assessment of integrity (If anything adverse has come 

to your notice, please specify it also). 

 

11.   
Remarks of the Controlling Officer. 

 

 

12.   
Whether the official belongs to Scheduled Caste/ 

Scheduled Tribe. 

 

 

Please state whether the annual return on immovable property for the preceding calendar year was filled within the 

prescribed date i.e. 31
st
 January of the year following the calendar year. Specify the reason, if not. 

 

 

ह ाँ Yes 

 
 Date of 

Submission: 
 

Submitted to: 
 

  

 

No 

 
Please specify the reason for non-submission of IPR. 

 
 
 
 

 

Numerical grading is to be awarded by reporting authority which 

should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest. 

 

OVERALL GRADING  
(Out of 10) 

 

 (Signature of the Reporting officer with seal) 

                                     

 Name in Block letters ________________________   

 

Designation________________________

 
 Date_________________________ 

                

Station________________________ 

 



” ”

Guidelines regarding filling up of APAR with numeric grading 

 

(i) 

The columns in the APAR should be filled in with due care and attention and after devoting adequate 

time. 

 

(ii) ” ”

”

”

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be 

adequately justified in the pen-picture by way of specific failure and similarly, any grade of 9 or 10 would 

be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare 

occurrences and hence the need to justify them. In awarding a numerical grade the reporting and 

reviewing authorities should rate the officer against a larger population of his / her peers that may be 

currently working under them. 

 

(iii)  ‘

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the 

purpose of calculating average scores for empanelment / promotion. 

 

(iv)  

 APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7. 

 

(v)  

 APARs graded between 4 and 6 short of 6 will be rated as “Good” and given a score of 5. 

 

(vi)  

APARs graded below 4 will be given a score of “Zero”. 


