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No. 11037 /NYKS/PERS/ APAR:2022-23/ 552 Date: 23rd March, 2023
- CIRCULAR -

To: All employees of NYKS.

Subject: Issuance of APAR forms, time schedule and guidelines for filling up the columns of
APAR for the period 2022-23 - reg.

1. Issuance of APAR forms and important points to write the APARs -
Sir / Madam,

As you are aware, the financial year 2022-23 is coming to an end on 31st March, 2023. In
compliance with the guidelines of APARs, the format of Annual Performance Appraisal Report to
be filled by officers, are being forwarded to you.
The photocopies of attached APAR formats can be used by DYOs and below category staff.

Some important points for completing the APARs are given as below:

i, The APARs should be written in numeric from a scale of 1 to 10 only. Over-writing and
cutting in APARs should strictly be avoided.

ii.  SD (i/c) and Dy. Director will use the APAR form prescribed for the post of Dy. Directors.
The APARs of Dy. Directors will be reported by the State Director of the concerned state and
reviewed by the Regional Director.

iii. The column of Integrity in the APAR form should be filled properly as per the guidelines
provided herewith.

2. Time Schedule to complete the APARs -

i.  Asyou are aware, an Annual Performance Appraisal Report (APAR) provides the basic and

vital inputs for assessing the performance of an employee (Ratee) and his/ her
advancement in his/ her career and also for judging his / her fitness for promotion,
confirmation, and grant of MACP etc, therefore, the same should be written in a time bound
manner and as per the extant guidelines only.
However, it is found that the time schedule for completion and submission of APAR is not
adhered by many employees of NYKS, which results in overall delay in completion of the
said process. Therefore, important guidelines and the timeline for completion of APARs are
provided in the circular for strict compliance by all employees.

ii.  The channel system of reporting and reviewing the APARs is provided at Annexure-1.
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iii.

The Timeline for completion of the APARs for 2022-23 is given below for strict compliance

by all employees:

SL. Activity Date by which

No APAR is to be

completed

1 Distribution of blank APAR forms to all employees 31st March, 2023

2 Submission of self-appraisal to reporting officer by Ratee employee | 15t April, 2023

(i.e. employee to be reported upon).
(i.e. the Ratee employee to his/her controlling officer)

3 Submission of report by reporting officer to reviewing officer (i.e. to | 30t June, 2023

the controlling officer/next higher authority of the reporting
officer).
Please note that the completed APAR should be sent to the
reviewing officer by the reporting officer.
4 | Report to be completed by the Reviewing Officer and to be sent to | 31stJuly, 2023
the Administration, CR Section NYKS - Hqgrs, Delhi.
5 Disclosure of APARs to the employee reported upon by the | 01t  September,
reviewing officer. (A copy of the completed APAR should be sent | 2023
to the employee by his / her reviewing officer).

6 Receipt of representation from the employee, if any, on the APAR. 15 days from the
date of
communication.

7 Forwarding of representations to the competent authority (NYKS | 21t  September,

Hgrs, New Delhi). 2023

8 Disposal of representation by the competent authority Within one month
from the date of
receipt of
representation.

9 Communication of the decision of the competent authority on the | 15t  November,

representation by the APAR Cell. 2023
10 | End of entire APAR process, after which the APAR will be finally | 301"  November,
taken on record. ' 2023

3. Important points to be kept in view while writing APARs-

ii.

iii.

No APAR should be initiated / reported and reviewed by the same officer / officers of
the same rank and designation.

The name of the Ratee Officer should be clearly written on the top right hand corner of
each page of the APAR form.

Delay in submission of self- appraisal by any employee should not delay the process of
writing APAR of the employee. In case the Ratee Officer/ employee does not submit the
the self - appraisal by due date (i.e by 15t April, 2023), the Reporting Officer should
take it upon himself / herself to remind the Ratee in writing, asking him / her to submit
the self- appraisal within a stipulated time period. It should also be made clear in the
reminder that if the Ratee Officer / employee fails to submit the self-appraisal by the
stipulated date, the report shall be written without self - appraisal. If no self -
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iv.

Vi.

vii.

viii.

ix.

appraisal is received by the stipulated date, the Reporting Officer should obtain a
fresh APAR form from the concerned Office/ Section and write the report on the
basis of experience of the work and conduct of the Ratee. While doing so, the
reporting Officer may also point out the shortcomings of the officer reported
upon to submit his / her self - appraisal within the stipulated time.

As you are aware, the earlier practice of entering descriptive remarks in the areas of
Work Output, Personal Attributes and Functional Competency of a Ratee has been

discontinued. Numerical grading on a scale of 1 to 10 will be awarded against
these attributes as per guidelines. Similarly, the practice of giving an overall grading

ie. Outstanding / Very Good/ Good/ Average/ Below Average has also been
discontinued and instead, a numerical grading based on the weighted mean (not the
total of A, B and C of Part 3) of the points awarded to the Ratee shall be entered in the
boxes provided with the Pen Picture by the Reporting and the Reviewing Officer. The
Reporting Officer must ensure to calculate the weighted mean as per the guidelines &
ensure that the overall grade should be on a scale of 1 to 10 only.

Reporting Officer must ensure that all employees fill the column related to submission
of annual property return.

Normally, only one APAR is required to be raised covering the complete reporting year.
However, in case of transfer of the Ratee/ Reporting / Reviewing Officer during the
course of any APAR year, more than one APAR may have to be written. It is, however,
mandatory that Reporting as well as the Reviewing Officer should have at least three
months (90 days) of experience about the work and conduct of the Ratee during the
course of the relevant reporting year. The period of three months, however, includes
closed days, short spells of leave of less than 15 days’ duration availed by the Ratee/
Reporting Officer. In case the period of service is more than 90 days and the Ratee has
not served under any Officer for a minimum period of 03 months (90) days, a Non-
Initiation Certificate may be raised in lieu of the APAR for that period as per
Annexure-2.

In case no Reporting Officer has the requisite experience of at least 03 months (90
days), the Reviewing Officer himself may initiate the report, provided, he has seen the
work & conduct of the Ratee for at least three months. The report, thus initiated, shall
be reviewed by the Immediate Superior Officer to the Reviewing Officer.

The APARs are required to be raised even for employees who have retired / resigned
from service or have expired after 30t June, 2022, thus completing the mandatory 90
days’ service for raising the APAR. In such cases, the APARs may be initiated by the
Reporting Officer without the self-appraisal stating the reasons for the same.

The Reporting Officer should complete the APARs as per the schedule given above. The
Reporting Officer shall have no right to enter any remarks in the APAR after 30t June,
2023 and submit all APARs held by him for review to the Reviewing Officer on the next
working day.

Reviewing Officer is also requested to complete the review part of the APARs as per the
time schedule. The Reviewing Officer shall forfeit his right to enter any remarks in the
APAR of the Ratee Officer after 315t July, 2023.
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Xi.

In case, both Reporting Officer and Reviewing Officer forfeit their rights to enter any
remarks because of not adhering to the schedule of completion, the APAR format with
the self - appraisal given by the Ratee Officer will be placed in his / her APAR dossier
along with a certificate that the concerned Reporting / Reviewing Officer (s) have
forfeited the right to enter the APAR. A written warning shall be placed in the APAR
dossier of concerned Reporting/Reviewing Officers for not having performed the
public duty of writing the APAR of subordinates within the due date.

4. Guidelines for filling up of the column of APARs related to Integrity -

i

il

b)

d)

It has been noticed in many cases that the officers, while writing the APARs, make
mistakes in filling up the Integrity column. It has been observed that remarks such as-
'Poor’, 'Okay’, 'Good’, 'Excellent’ etc. are made in the Integrity Column by some
Reporting Officers, which is totally incorrect. Therefore, the following guidelines should
be adhered to in the matter of making entries in the Integrity Column.

Supervising Officer should maintain a confidential diary in which instances that create
suspicion about the integrity of a subordinate should be noted from time to time and
necessary action to verify the truth of such suspicion should be taken expeditiously. At
the time of writing the APAR, this diary should be consulted accordingly. In case, the
Supervising Officer writes the APAR on account of unconfirmed nature of suspicion
further action should be taken in accordance with the following sub-paragraphs:

The Reporting Officer should tick (v ) the option “Since the integrity of the Officer is
doubtful, a secret note is attached” and accordingly a separate secret note about the
doubts and suspicions regarding the employee's integrity should be attached therewith
the APAR form (Though such a note is attached with the APAR, the same should not be
disclosed to the employee reported upon. Only after the doubts or suspicions are
cleared or substantiated, the Integrity column should be filled up accordingly and
contents thereof communicated to the employee- please see the following sub-
paragraphs for its procedure):

A copy of the secret note should be sent together with the APAR to the next superior
officer i.e Reviewing Officer, who should ensure taking the follow-up action
expeditiously.

If, as a result of the follow-up action, an employee is exonerated, his/her integrity
should be certified and the option “Beyond Doubt” should be selected by the Reviewing
Officer along with his/her signature. For the purpose of monitoring, the Officer in-
charge may keep a separate list of APARs where the integrity of an officer has not been
certified.

If suspicions regarding his integrity are confirmed, this fact can also be recorded and
duly communicated to the concerned employee.

There may be cases where after a secret report/ note has been recorded expressing
suspicion about an employee's integrity, the inquiries that follow do not disclose
sufficient evidence to remove the suspicion or to confirm it. In such a case, the
employee's conduct should be watched for a further period and in the meantime, he /
she should, as far as practicable, be kept away from responsibilities that may provide

%
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opportunities for indulging in corruption practices and thereafter action should be
taken as indicated at (c) and (d) above.

iii. There are instances when a Reporting Officer cannot in fairness to himself/ herself and
to the employee reported upon, either certify integrity or make an adverse entry or
even be in possession of any information which would enable him/ her to make a secret
report to the State/ Head office. Such instances can occur when an employee is serving
in a distant Kendra/ Office and the Reporting Officer has not had occasion to watch his/
her work closely or when an employee has worked under the Reporting Officer only for
a brief period or has been on long leave etc. In all such cases, the Reporting Officer
should select the option “Not watched the officer’s work for sufficient time to form a
definite judgement but nothing adverse has been reported to me about the officer”.
This would be a factual statement to which there can be no objection. But it is necessary
that a superior officer should make every effort to form a definite judgment about the
integrity of those working under him/her, as early as possible, so that he/she may be
able to make a positive statement.

In view of the above, the Reporting Officer should select only one among the following options
mentioned in the Integrity Column of the APAR form:

e Beyond doubt

e Since the integrity of the officer is doubtful, a secret note is attached.

e Not watched the officer's work for sufficient time to form a definite judgement but
nothing adverse has been reported to me about the officer.

Officers of NYKS, Hgrs. and State Directors are requested to bring the contents of this circular to the
notice of all concerned officers for strict adherence and compliance of time schedule.

Enclosures:
> Copy of APAR forms as point no. 1 above.
» Channel of Reporting/Reviewing (Annexure-1) with reference to point 2(ii).
» Non-initiation Certificate (Annexure-2) with reference to point 3(vi).

Yours faithfully,

s

(Prakash Vaidya)
Jt. Director (Personnel)

Copy to:

¢ PSto Director General, NYKS, Hgrs., New Delhi.

« All Directors, NYKS, Hqrs., New Delhi. -“with a request to bring the contents of this circular to
« All Regional Directors, NYKS } the knowledge of all employees in the section/region/
« All State Directors, NYKS state”

o Assistant Director (EDP), NYKS, Hqrs., New Delhi. “For uploading the circular on NYKS website.”

e Concerned files.
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Annexure-1

Channel of submission of APARs for the period 2022-23 is specified as below:

Sl. No | Designation Reporting & reviewing officers for APARs for the Year 2022-
23
Reporting Officer Reviewing Officer
1. | Joint Director Director of the section Director General
2. | State Director and State Regional Director Director General
Director (i/c) Director (Personnel) Director General
*In case the charge of RD is held by an
officer of JD rank.
3. | Dy. Director (Hqrs.) Joint Director of the section Director of Section
Director of the section Director General
(In case Jt. Director is not available)
4. | Dy. Director (Field) State Director Regional Director
State Director Director (Personnel)
*In case the charge of RD is
held by an officer of JD
rank.
Regional Director/ State Director of | Director General
PAO holding the charge of RD
*Deputy Director posted as State Director
(i/c) cannot report the APAR of any other
Deputy Director posted in the state.
5. | Assistant Director (Hqrs.) | Dy. Director of the section Joint Director of the section
Joint Director of the section Director of Section
(In case Dy. Director is not available)
Director of the Section Director General
(In case neither Dy. Director nor Jt.
Director is available)
6. | District Youth Officer Dy. Director posted in State Office State Director
State Director/ State Director (i/c) Regional Director
No APAR should be initiated / reported and reviewed by the same
officer / officers of the same rank and designation.
7. | Section Officer Immediate Reporting Officer; not Next immediate Officer to
below the rank of Assistant Director | the Reporting Officer.
8. | Sr. Hindi Translator Assistant Director (Official Next immediate Officer to
Language) the Reporting Officer.
Page 6 of 7
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Designation

Reporting & reviewing officers for APARs for the Year 2022-

23

Reporting Officer

Reviewing Officer

Assistant Section Officer

Immediate Reporting Officer; not
below the rank of DYO/AD of the
Kendra/section

Next immediate Officer to
the Reporting Officer.

10

Accounts and Program
Supervisor

Immediate Reporting Officer; not
below the rank of DYO/AD of the
Kendra/section

Next immediate Officer to
the Reporting Officer.

11

Accounts and Program
Assistant

Immediate Reporting Officer; not
below the rank of DYO/AD of the
Kendra/section

Next immediate Officer to
the Reporting Officer.

12

Administrative Assistant

Immediate Reporting Officer; not
below the rank of DYO/AD of the
Kendra/section

Next immediate Officer to
the Reporting Officer.

13

Driver

Immediate Reporting Officer; not below the rank of Assistant

Director/ District Youth Officer

*There is no provision of Reviewing the APAR of Driver as per revised

format.

14

Multi-Tasking Staff (MTS)

Immediate Reporting Officer; not below the rank of Assistant

Director/ District Youth Officer.

*There is no provision of Reviewing the APAR of MTS as per revised

format.

Note: No APAR should be initiated/reported and reviewed by the same officer/officers of
the same rank and designation.

!
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% W 11037/ AgHE/ HIfed/ THUHR: 2022-23/ 35 9. fetien: 23 AT, 2023
-gRuT -

a1 3 ;g HRAHH/FAEd FAew AT Hy Horea

Rrear : a§ 2022-23 % AT THUHR B, FHT-ERON AR ThUIR & wiee SR g RRmad
S TR & qEY H

1. ThEHR B Rawer 3k tdeam e & P Fecaqet fag-

el / FEEAT,

3 RF 3o & R 319, 2023 A R ad 2022-23 T @ @ E) CHOHR & fewnfAdeit &
e 3, HRERET GRT Y S arel At FRifsaes Fedite Hiades o1 TR, St S
S T &1 Howe THUHR ORT 7 weredr [3.g.37 3R 3rew Aol & sl grr 3w & 5
Hehcl!

ThUIR @ A & e g At fig @ fw o &

i, TOUIR @ Faer 1 ¥ 10 F GHE W AT & Sl ARe | TR # He@H (overwriting)
¥ g9 afey|

i e Ry () 3k 3T @R, 3u MRy & ug & o AR vdwam o @
ST T 3T DEYHr F vdwsR fr R q@9la a5 & Tew [AewE g @
Fruaft 3R wefer e Agers grr & Suel|

i, TAUIHR B F TR @ FiF U AU R REY HFER HF § I AT Wi |

2. THU3R & QX1 o & o 77T Iy -

3N B savd & e afie srifasues dedied RO (THTaR) Uh el (Hefeud
RPN F v R 3HS BAEA F SHH SeAfd P INHAA B AR G G gl
% T SHET U, THTET ufaues 3 & T gy Fecaqor SeRT ver
¥ sufem, 5 FHaag ot @ 3R FisEr Renfdet & sger & foren s @R
Tt TE U IR ¥ R THUHR B Q@ A 3R TR e Y FHE WO A AgnH
¥ 5 PATRET TRT el & frar St &, e aRuTeEawy 3% Ui B O R A
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o e oy ¥ safew, Tel wdaREl gRT HEd e & fog, oud # Them @
@ A & U Hecayet Ren-der 3R wHa-der gew & 7S

ii.  udwaR f Rofér 3k geeT wxa & AT womel ey -1 # e I &
fii. TUAUHR 2022-23 B [ TR B AT IFAT AGAR &

Gk EIGICI TheaR qot & &
IGIE]
1 iy FHAIRGT B TeE TNUHR $re &aawor 31 ATY 2023

2 FaTg weEry (32T form sl @ Raiféer fr Sl &) gR | 15 3l 2023
RafEsr  3RERT Y 3MeA Hedihe TG BT
(e Baor HRGH F Fafeud wHEr gRT )

3 RafET HRFER g FHET FRAN (3 FEEer AR /| 30 S, 2023
Raiféar 3RER & e Tog REA) F RAE AT wEr
T e & fF qui e aw vt @ Raféer  sifrenr gr
wofeT RAPRT H FST e AR

4 T RGN gRT THUHR & WAGS Bl HR S UAEA | 31 Fer$ , 2023

5 TfeT ARE g RUE fhT AT wdard @ ThuHR @ | 01 fHaRR, 2023
yedieor| (f ThuaR i v ufd wefary @ 3HEG HHam
R grr FShr S few)

6 | udieaR W @ gRT 3nTed Wi, AR B A, sgEer & owE A
alrE ¥ 15 e
7 TeTH MRSR 37T HITod HEAT eel @ 3ARes IR | 21 fadwe 2023
BT |
8 FeTH TSR gRT HeAde &l e FRIE WE B d
adE ¥ UH A® b
#rer Auer=|

9 THTHR T ERT ARET T TaTH W & AT & '@Uer | 15 FdeX 2023

10 | wgol udoam ofer & @A, Ss oard U @ 3ia: | 30 Jaa 2023
o F o oar s

3. TRER REd @org S # W@ e A Jecaqul g

L Frdr off vhiwame @ RuifEr ik gen v & 3ReR/ T {e/ag & FRER gr
o @ Sy @few)
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iii.

iv.

Vi.

Fafeud HRASR & A1 FTIE FT F THUAR GlA & Jedd g8 & U4 G0 Hie W forar
ST TRy

el off TorarlY ERT FO-Fpaida TRQT A A S A ¥ HAGN & TR forwe #r
uRRar # U A8 el Afev| IS Hafeud HRERT / FeaN Fa-Hedih @ Faa alre
a& (3t 15 37iid, 2023 F&F) AT A A §, A RUIC I arel HABNT B T A
Hafeud @ide B ARG FHT Haf & Haw Fa-Hedihd TR B & o ofed &
# I e TfRv| IFgERe & Ig ot T fhar Smen @ifte iR O RuiRa AR aw
gafug AN / FAOR F@-HeAET T W # e T & Roe @ w@-
e & Rar & e R soon| ot PuiRa (Y 7@ 15 @-Fegiea ww a8 e
¢ o RoifEer 3Rl @ F6fa Frea / 3gee & @ Wee TR B e ST
aifee 3R Fafewd e & & AR IEReT & egEra & YR W RO e @i
T A wHg, ROE A arer #ReE 36 dREd g RuiRa www & e mer
HIcHA-Hpdihad Wd o &) a1 e A i ST T wehar B

S 5 ava & 5, Halud @fdE & R sured, afhea et ik drfeEs
vieeael & & # aveeAs Rouht & e & q@ I & dg & e amam #
fEenfadet & Irgur g FRiwant & e 1 & 10 & 399 W) gearcas AfE dee
STeEll| SH TRE, T AT NS AT ScF/ TgA IO / e / HAlvold / WAL
H TH Gl P UAT HI Y a5 A AT T & AR THS Ty, Aecd ACIH (N7 3 F T,
3R € @1 AT 7 S YR W T FEAeAD Al d AT &1 7 A & fow Ru aw
figait @ Raifdar 3l wefien ferT grr d@itte faewor & @1y vere fohw v s & &t
forar e | Raiféer el @ Rpnfader & HguR Feca e Ht TR wEn gRRE
e aifer 3R aw gRART axer afer &5 goa 35 Sao 19 10F Yerrer W ger =@

Reiféar 3R 1 T GRMAE S eon R T 3w /AR e doRy Redt
& PIH BN S|

yH R W,y Rafer af & Pw Faa v vdhoam & 3maas 8 g, fedr o
TAUHR a§ & SR Fafeua wifds, R / weien #RER & TR & A F,
T ¥ e vhuaR  formar ug @ | g, 78 A § fF Rofér 3Rl &
wy-ary FgHeT FRFEN & uw e RaEr af & dha daftug &fds & F3 AR
HEROT & aR H SF ¥ $A died Ao (90 ) &1 3rgema gl =ifew| grelifes, i #E
1 3 & 9 T, 15 RAT § 77 N 39t & @@ aFe €S gaeua @es /
Raiféer R grr fow otw &1 afy Far & @i 90 T & 3w § 3R dafeud aifds
F 03 IR (90) AT A =gFaw 1@ & v 5 INRF F 7fT dar 78 & g
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viii,

Xi,

30 Haf & fAv TRUIHR & TG Hefelveid -2 & HGER Non- Initiation Certificate Y
foram ST wewar #

afe; fonelr ofr Ratféor ey & ore @ar & @1 03 @ (90 Re) a1 3T reperar e
& Folta RPN T RUIE g o Fover &, aud, ol a0 ¥ O TS ¥ R
Fafeud fdies & dF 3R RO B W @ FH UBR A H qE ROE A weew
HRBRY & Teprel 3T HRABRY gRT e Hr sweh|

THIUHR 1 3 FeuRl & forw off e S 3mavas s dar ¥ darfigy 7 sew
S g © A 30 I, 2022 % @G et AU @ g ¥ i e vdieaR @ e 3
A 90 At Fr Far qut @ g ¥ W At F, ThUIR B w@- HediwaT & Qe @
Raiféar 3Ry grT 3R wRor aaw gu E fer o @@ B

Raifeer 3RFr o 3w & 7 gAg F@Rof & IFHR THUHR & QT o IRy
Raiféar &Ry # 30 5, 2023 F a6 vhwaR & frelr o Rouoh @ got we @1 B
IRBR A& g AR T B Raw W 3w o W @l o waher R @
A& & U ST AT B

FAET HABRY F T8 off 3y v Sem & 6 werw wRo & sreER vdeaR & aweT
HIOT T QT HY| FHAET HRFRT 31 JoE, 2023 % A FaoUT FF F vhUHR F Reelr
o Roqolt A g7 A F IR IHRBR B FHT W S|

UG A H, Sl Reiféer ey 3R wohem 3R, St wham gt e fr g den
& e F @R & HROT ouoh gof e & 30 3RER o gow & Y L galvg
FRBRT R BT 0 F-FHedia & @Y THUHR URT B 3o THUHR SRR & ue
YHATOT OF & HY @M Sen R g6fRd Raifér /- weien 3wl ¥ vdwsmw & Rt @
FRHR o foram 2 &1 &9 AR & ey sefeet & vdivaR & fwa & adefae adeg
@ UTele 6 e & v Fafa R/ /awier 3ReREl § ohuar afrr o &
T Aaree & s

TS { TR THUHR & Hieler B 97 & o Renfarder -

S AW F Te W@ T § 5 HREN vhuIR Py THT, aa@ns aad @ g
I R B X S I § R o RafEn 3ReRal R aeafsr #es 3§ 'Poor,
'Okay’, 'Good', 'Excellent' 31fg fevaefr & sl &, o off e & o9 &1 =@l wgf@sr
die # oAl we v Peefafa Renfadat @ aree far s ok

Tdderh ARG B T MNUAT STE WA AR T W 3R E S areheey #y
WA & aR H How Yo A € R 3R wEw-wET W A fer o aike ik =
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m%mﬁmﬂmmémmwmmaﬁmm|
THTITR O T, 5 ST & R R R ool | Here 3, wddeor ey
ﬁﬁ%muﬁ%wnﬂmm%ﬁmﬁﬁawma?mmzﬁ
HRATS A AT AR

1) ROt ot aret AR P HOBRT F FAIABT FRTY & T A e o ¢ e
W (v) R aaT TRT AR FEHER SHEall B Feafas # HeE F AR F T I 0
e TAUHR B F Y Hewe RRAT ST AT (@reifh TH A THIUHR & Y Hooe
% SR ST 38 SR @ A & S ARl e TE g9 A sEA g §
I ), TS FeE P degEN SN el AT M werEry B qwl S & S
qRT| T URE F T puE PR 3U-Ree W)

&) w%ﬁwuﬁ@m%mmﬁﬁaﬂmﬁmﬁaﬁma@mﬁaﬁmﬁ
Sl TR, e aftd 0 @ Jegach arars giafRa el @

) ﬁ.wﬁmﬁé%uﬁmmw,wmaﬁawmm%ﬁmﬁ
T @ AT BT ST TRT 3N Rweu "@ag & ¥ welieT e g’y
S TETER & WY forEr S Aifu| PERE & sied &, vy e v A
T 3 T T Eehe ¥ ol Rl 3Ry B oAt v A g8 T

&) afy s @ & an #§ wie A g @ S & e qud o oot R ST Hehd
% 3k gafg weard @ Rifad gRa fear S @ &

é)ﬂ@ﬂmﬁﬁmﬁ%ﬁﬁﬁﬁaﬁw&@rw&ﬁm%aﬁﬁﬁ?mmg@w
gﬁﬂm%/aﬁzaéﬁmm%.sﬂ#ma{@?ﬁmmﬁagmﬁrmmgﬁ
Y 5 T TE G a8 v e ¥l W Fee F Al & 3R A I e
THT 3R ¥ T 3w ST A AR 5 &, e 9% S &, 3o 54 foeRadl ¥
qgmmmmmqmﬁﬁmma?mmmm%mmm
sw @) d @) ¥ ¥gER  eEEad  dr Sen el

G0 o A ¥ o e RO 3ReR weR & oufa qun e sl & Rowe fodr sl
%mmﬁmmqﬁﬁmaaﬁﬁw,mmmmm%muﬁwmm
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NON INITIATION CERTIFICATE

Jfat/Annexure-2

q d% #1 Haf & AT TfeHR & Non-Initiation THOT 9
Certificate of Non-Initiation of APAR for the period with effect from to
1 FHHAR! BIs/Employee Code
7 Wa@.wffmame in Block Letters
3 Uq A1H/ Designation
4 A dATd! ®IS/Present Place of Posting
5 | S#H faRiDate of Birth
6 FIA g 7 93w 7 ARA/Date of entry in the present
post
7 39 Sad v vamsdr g far o @ g
/Period for which NIC being rendered
8 | &aX fir ¢ 3™ F A RAE v arv 3R $r
Jeqafeafa @ yafer (gedy, wiRieTor 3nfd W)/Period of
absence of Officer Reported upon during period covered
(on leave, training etc.)
9 | Raféer sl fr semfeufa & sEfy
(TeT W, FiRIeTor 3nfe fAfése fmar smo)
THIET ATRRY (Tl 9T, gieTor 3nfe fAfdse faram
SiTU)/Period of absence of Reporting Officer
(on leave, training etc to be specified)
Reviewing Officer (on leave, training etc to be specified)
10 | ¥HY UR 7 HSH & BRUI/ Reasons for Non-Initiation with

period

(90 feat a1 38F FA &1 AT & AT geqa fhar Ser § S fmer o THua gann #ax
el forar I B)

& GRI U@W/Auth enticated by:-

faid s ara St/

gauE_Raiféer ey aefen srfterd

Officer reported upon:

Present Reporting /Reviewing Officer:
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